How to use Google Docs Offline

To turn on offline access for your entire Google Drive,

1.

You must use Google Chrome as the Internet browser and you must have
installed Google Drive on your computer.

Open Chrome. Make sure you're signed in to Chrome.

Click on the nine boxes located in

the upper right-hand side of your
screen.

Double click on Docs.

Click on the three horizontal bars
(located in upper left hand side)
and click settings.
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6. Click to turn on offline
synchronization.

7. Click the “Enable Offline” button.

Settings

Language
English

Always show right-to-left controls

Offline sync

Turn on offline sync so that you can edit while offline

Get stuff done offline

1. Install the Drive Chrome web app

+" You have the web app

2. Enable offline editing

Google documents, spreadsheets,
presentations, and drawings will be
saved to this computer so you can
access and edit them when you're not
online. Learn more

If you're using a public or shared
computer, don't use this feature.



